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How do I change my password?

Prior to the working a purchase order you must source the original requisition.

Login |::> 1. Login into the PeopleSoft system and prepare to change your password.
Changing Password |::> 2. Changing your password.
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BERKELEY LAB

Step 1:

Login

» Launch the PeopleSoft Signon from the Novel Application launcher.

O

O

O

Connection type “Oracle” (Defaulted)

Database Name “FMSPRD” (Defaulted)
Enter your login name. (UPPERCASE only)

Password is your login name (lowercase only)

PeopleSoft Signon

% Copyright [c] 1988-1999 PeopleSoft, Inc.

FPeopleT ools 762

All rightz reserved.

Enter Signon Infarmation B elaw:

Connection T ype:

Databaze Mame:
Dperatar |0

Pazzwiord:

=]

IEIrau:Ie

|FMSPRD

|JJBETTEN

Ixxxxxxx>1

Set Pazaward... |

Cancel

» Click “Set Password”
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How do I change my password?

2. Changing Password

You will access the “Set Password” panel.

Set Password

Enter your new paszward in both the Mew
Fazsword and Confirm Password fields:

Mew Pazsword: I

Confirm Pazswaord: I

Cancel

]|

Type in your new password and confirm your password and click “OK”

The system will now continue.
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